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pages ---—> no DATA SHIELD is needed

e To fill entry #1 on top of even (upper)
e To fill entry #2 on bottom of even (upper) pages ---—> orient DATA SHIELD with #2 face up & tuck large flap behind page

e To fill entry #3 on top of odd (lower) pages --—-- S orient DATA SHIELD with #3 face up & tuck small flap behind prior page
e To fill entry #4 on bottom of odd (lower) pages ----—-> orient DATA SHIELD with #4 face up & set DATA SHIELD fold into book

binding
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